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Pre-Application Meeting Request	     	
Use this form to request a Pre-Application Meeting prior to lodging a planning permit.
For assistance completing this form, call Statutory Planning on (03) 5421 9699.
	[bookmark: _Hlk141197670]Name:
	     

	Phone number:
	     

	Email address:
	     

	Property address:
	     

	Title references: 
(folio and volume numbers as well as lot number where relevant)

	     

	A clear description of what you are proposing
	     

	Do you require a meeting and written advice or written advice only?
	     

	Preferred format for meeting 
(online or in-person)
	     

	List documents submitted with request.

Please provide:
· Location/site plan
· Plans of the proposal
· Photos of the site and surrounds (this is helpful, but not mandatory)
Please note, if you have not provided any of the above documents with your request, we will be unable to schedule the pre-application meeting. 

	     



After your request has been lodged in our systems, the fee will be determined based on the complexity of the request and we will email you an invoice.

	Declaration (must be completed)

	I declare that the information in this request is true and correct.

	Signature:
	     
	Date:
	     





Privacy Collection Notice 
Macedon Ranges Shire Council is committed to protecting your privacy. The personal information you provide on this form is being collected for the primary purpose of assessing your planning application.
Where required, the personal information being collected will be provided to any persons who wish to inspect your application prior to a decision being made, and to Council staff and external agencies involved in the planning process, in accordance with the Planning and Environment Act 1987.  
If your application requires public notification (advertising) it will also be made available online on Council’s website until the final decision is made on the application. If you do not consent to your personal information being available online, check this box |_|  and we will redact your personal information prior to making your application documents available online.
If your application contains personal information of any other parties you must gain their consent to include their personal information in your application and provide them with a copy of this notice.
Your personal information will not be disclosed to any other external party without your consent, unless required or authorised by law. If you wish to gain access to, or alter, any personal information you have supplied on this form, contact us on (03) 5422 0333. 
You can access Council’s Privacy Policy at mrsc.vic.gov.au/privacy
	How to submit application form


Email: planning@mrsc.vic.gov.au
Post: Macedon Ranges Shire Council PO Box 151 Kyneton VIC 3444 
In person: At any of our service centres
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