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Making Your Project More Inclusive – Printable Checklist

✔ Tick off what you’ve considered when planning your project. 
Tip: You don’t have to do everything on this list. Even one change can create a more inclusive and welcoming project!

Gender
· Equal opportunity for all genders to participate
· Considered timing and duration for accessibility across genders
· Acknowledged caring roles and how they affect availability
· Venue has suitable facilities (e.g. breastfeeding area, gender-neutral bathrooms)

Age
· Involved your target age group in planning
· Suitable timing, activities, and location for all ages\
· Child safety and Child Safe Standards addressed
· Considered responsibilities like school, work, or caregiving

Accessibility
· Venue supports mobility needs (e.g. wheelchair/pram access)
· Clear signage, accessible bathrooms, flexible seating
· Nearby transport, paths, and accessible parking available
· Communication options available (e.g. Auslan, Easy English, audio, large text)
· Considered needs of people with vision, hearing, or mobility impairments
· Accommodation for guide/assistance dogs if needed

Cost
· Free or low-cost options provided
· Pricing accommodates different financial situations
· Support available (e.g. catering, transport assistance)
· Venue is walkable or near affordable transport

Cultural Background
· Project is culturally safe and inclusive
· Consulted with Elders or community leaders
· Aware of cultural or religious events/times
· Welcome to Country included (if relevant)
· Materials translated or interpreters available
· Venue reflects cultural diversity (art, flags, signage)
· Facilities available for religious practices (e.g. prayer room)

Promotion & Marketing
· Promoted in various formats (social media, flyers, radio, etc.)
· Easy-to-read materials for people with low literacy or ESL
· Images and language used are inclusive and stereotype-free

Facilitators
· Trained facilitators who support inclusion
· Able to deliver an Acknowledgement of Country
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