[image: image1.jpg]AN sssen

Shire Council





	Recreation Services

	ABN 42 686 389 537 – PO BOX 151, KYNETON VIC 3444

T 03 5422 0322 –  F 03 5422 3623 –  mrsc@mrsc.vic.gov.au –  www.mrsc.vic.gov.au


 Recreation Reserve hire form
	1. Hiring group:
	     

	Responsible person:
	     

	Address:
	     
	Postcode:
	     

	Phone (BH):
	     
	Phone (AH):
	     

	Date of application:
	     


	2. Required reserve:
	 FORMCHECKBOX 
 Gardiner Reserve

 FORMCHECKBOX 
 Sankey Reserve

 FORMCHECKBOX 
 Barkly Square
	 FORMCHECKBOX 
 Dixon Field – Field 1

 FORMCHECKBOX 
 Dixon Field – Field 2

 FORMCHECKBOX 
 Dixon Field – Field 3
	 FORMCHECKBOX 
 Kyneton Showgrounds No.1 
 FORMCHECKBOX 
 Kyneton Showgrounds No.2

 FORMCHECKBOX 
 Woodend Racecourse Reserve

	Other (please specify):
	     


	3. Areas of reserve to be used:
	     


4. Other facilities required (if available):

	 FORMCHECKBOX 
 Electricity (please specify)
	     

	 FORMCHECKBOX 
 Pavilion (please specify)
	     

	 FORMCHECKBOX 
 Other (please specify)
	     


Note: Use of pavilion/s and electricity is not included in the park hire fee and will need to be arranged separately. Upon receipt of this application the details of contact person, keys, fees, etc will be forwarded to you.

	5. Date(s) required
	Time(s) required

	     
	From:
	     
	To:
	     

	     
	From: 
	     
	To:
	     

	     
	From: 
	     
	To:
	     


	6. Purpose of hire:
	     

	Approximate number of people utilising the facility:
	     


Note: for major events/festivals a site plan detailing layout will need to be provided and a subsequent Council inspection will be made.

	7. Public liability insurance

	Policy No:
	     

	Insurance Company:
	     

	Cover amount:
	     

	Policy renewal date:
	     


8. Council After Hours Number

Please contact the following number for any urgent after hours Council matters 5422 0333. This number should be used for emergencies only.
A copy of the policy MUST be attached. 
	Council’s insurers can provide insurance for hirers of Council owned/controlled facilities. The details of such will be given upon request from the hiring group.


In making this application it is hereby acknowledged that the document “Conditions of Hire of Council Recreation Reserves” has been received, read and understood by me/we and I/we are fully aware of and accept that should this application be approved the conditions, indemnities and other authorities and requirements as set out in the document become part of the agreement to hire the reserve mentioned in this application.

	Signature:
	
	Date:
	


All sporting/recreation bodies must be incorporated in order to hire Council facilities.
Please check that you have filled in this form in its entirety otherwise applications may not be considered.

	Office use only

	Deposit fee:
	
	Ledger no:
	

	Hire fee:
	
	Ledger no:
	

	Date approved:
	
	Denied:
	

	Receipt no:
	
	

	No booking will be accepted or approved until the insurance requirements, as detailed in the conditions of occupancy, are met.

	Certificate of currency sighted
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Hiring insurance required and completed
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Site plan of event/festival provided:
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


Please return this application upon completion to: Recreation & Culture Unit, Macedon Ranges Shire Council, PO Box 151, KYNETON VIC 3444 or fax to (03) 5422 3623.
The personal information requested on this form is collected by the Macedon Ranges Shire Council for the purpose of ensuring the effective hire of Council facilities and for the accurate and efficient administration of the service.  The personal information will be used solely by Council for that primary purpose or directly related purposes.  If this information is not collected the provision of effective services cannot be assured.  The applicant understands that the personal information provided is for the administration of effective hiring of Council facilities and for the accurate and efficient administration of the service, and that he or she may apply to Council for access to and/or amendment of the information.  Requests for access and or correction should be made to Council’s Privacy Officer.
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